
 
 

GLOBAL POLICY  
SAFEGUARDING CHILDREN & VULNERABLE ADULTS  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

GLOBAL POLICY  
SAFEGUARDING CHILDREN AND 
VULNERABLE ADULTS   

This safeguarding policy sets out UPs commitment to protect children and vulnerable adults 
from abuse, exploitation and organisational negligence and the procedure framework and 
guidelines in place to safeguard against abuse and respond to incidents effectively.  

 

 
 

Policy Owner:  Kathryn Llewellyn (CEO)  

Relevant Legislation: 

UN Convention on the Rights of the Child, 1989 (and its 
optional protocols); the UN Statement for the Elimination of 
Sexual Abuse and Exploitation and all child-related UN 
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United Kingdom. 
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Next Review 
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Child Protection Policy at least every two years. However, we may 
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1. THE POLICY 

1.1 Introduction to United Purpose  

United Purpose (UP) is an international development charity with an innovative community 
led approach to delivering the Sustainable Development Goals and eradicating global 
poverty and inequality. We lift people up out of poverty by providing solutions to poverty that 
last. Our unique approach combines high quality intelligent development, with disruptive 
innovation in order to enable independence, making us a powerful agent of change. We 
work across fourteen countries, with over one hundred partner organisations and reach over 
four million people, including children and vulnerable adults, in Africa, Asia and South-
America annually.  
 
Our Vision: A world where justice, dignity and respect prevail for all. 

Our Purpose: To tackle poverty and inequality, by enabling people to improve their lives for 
the longer term. 

Our way: Challenging the dependency culture, providing practical local implementation of 
the sustainable development goals and placing communities in the leadership of innovative 
solutions. 

1.2 Policy Summary 

This policy sets out UP’s commitment to protect the children and vulnerable adults we work 
with either directly or indirectly, from any form of abuse, and to support them in their 
development so they may thrive to the best of their ability. It ensures that United Purpose is 
a safe, secure and child-friendly organisation with a strong culture of concern and 
commitment to protect the best interests of children and vulnerable adults. It provides a 
framework of procedures for action to put this policy into practice and to ensure that all UP 
representatives and partners are aware of their personal responsibility to uphold it, the code 
of conduct they must follow at all times, and the ramifications for misconduct in the event of 
breaching this.  

1.3 Purpose 

The purpose of this document is to set the minimum standards, principles and procedures 
from which to adapt and implement safeguards against abuse at every level across all 
United Purpose programmes and partner organisations, and to respond promptly and 
appropriately to safeguarding concerns. These include: an organisational and country 
programme risk analysis; guidance for safe recruitment; a United Purpose code of conduct; 
guidance for safeguarding in youth programming; reporting and investigation procedures; 
implementation; staff training and support; and guidance for working with partners.  

1.4 Scope 

This policy is binding for all UP representatives, UP offices, UP affiliates and implementing 
partners which include: staff, volunteers, trustees, visitors, researchers, donors, consultants 
and for anyone else representing UP in any official capacity. 
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1.5 Key Terms and Definitions  

A Child: any individual under the age of 18, irrespective of local country definitions of when a child 
reaches adulthood. Each and every child is to be treated equally, without discrimination, including, but 
not exclusive to, ethnicity, religious belief, cultural status, gender identity, or age.  

A Vulnerable Adult: A person who is 18 years of age or over, and who is or may be in need of 
community care services by reason of mental or other disability, age or illness and who is or may be 
unable to take care of him/herself, or unable to protect him/herself against significant harm or serious 
exploitation. 

1
 

Safeguarding: The legal and moral responsibility that organisations, such as United Purpose, have to 
make sure their staff, operations, programmes and partners do no harm to children and vulnerable 
adults, and that they do not expose them to the risk of harm of abuse. Generally, the term does not 
include sexual harassment of staff by other staff, which is usually covered by organisations bullying 

and harassment policy.
2
 

Abuse: Abuse consists of anything which individuals or organisations do, or fail to do, which directly 
or indirectly harms children or vulnerable adults, their development or dignity. It includes physical 
abuse; emotional abuse; sexual abuse; neglect; negligent treatment or any form of exploitation which 
results in actual or potential harm to the health, safety, survival or development or a person in the 
short and longer term. (Adapted from WHO and the Children’s Act)  

UP Representatives: All paid or unpaid staff, volunteers, freelancers, researchers, consultants, 
contractors,  board members, trustees, media representatives, national and international visitors 
appointed or recruited by UP or deemed to be representing UP in any way in the UK or worldwide. 

UP Partners: Refers to programme delivery partners that UP (either the UKO or a Country Office) 
have a funding agreement with to deliver programmes which may involve children and vulnerable 
youth/adults as per the partnership agreement. This also includes the partners of partners, which may 
involve government schools with additional systemic child protection concerns to be taken into 
consideration in programme design.     

Informed Consent: Capacity to give consent based on agency and all available information, 
according to the age and evolving capacities of the child. For example, if you seek consent from a 
child regarding taking their photograph and using it for publicity purposes, the child must fully 
understand the question, be asked in an open, non-leading way (i.e. ‘you don’t mind me taking a 
photograph of you do you’?) and is informed as to how the photograph will be used and is given the 
opportunity to refuse. If a child is invited to take part in an UP activity, they must be made aware of 
the time it will take, what exactly will be involved, their roles and responsibilities and only then will they 
be able to give their ‘informed consent’  

Child Participation: Anyone below the age of 18 taking part in a process according to their evolving 
capacities, where they think for themselves, express their views effectively, and interact in a positive 
way with other people, especially adults. It involves children in meaningful decisions which affect their 
lives, their community and the larger society in which they live. 

Deliberate Actions: Deliberate actions are taken by people with intent to abuse children. 

Unintentional acts: Unintentional acts can happen due to a lack of ‘due diligence’ and organisational 
negligence. It can lead to acts of harm such as injury or abduction due to inadequate care and 
supervision or lack of policies and procedures to inform staff planning and practice. It can also 
emerge from a lack of staff compliance with legal requirements.  

                                                
1
 Law Commission - Who Decides?: Making decisions on behalf of mentally incapacitated adults 1997 

 
2
 Adapted from Keeping Children Safe www.keepingchildrensafe.org.uk  

http://www.keepingchildrensafe.org.uk/
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1.6 Policy Statement 

United Purpose is an INGO that works directly and indirectly with children and vulnerable 
adults who often live in conditions of extreme poverty, climate vulnerability and conflict and 
with limited control of their wellbeing and day-to-day life choices and are therefore 
susceptible to abuse or exploitation. We recognise that our work with vulnerable groups 
leads to a subtle imbalance of power due to the natural process of our work which is 
designed to overcome poverty, enable independence and enhance resilience. This means 
that often, United Purpose staff are in positions of power and influence over the lives of 
others, and as a result have a moral and legal duty of care to respect and protect the people 
we work with. It also means that we are ourselves vulnerable to the abuse of power which 
may cause harm to others, either through negligence, deliberate actions, or un-intentional 
acts.  

United Purpose (UP) has a zero tolerance policy on any form of abuse and is committed to 
providing a safe and secure environment for the children and vulnerable adults whom with 
we work. We do this without discrimination and not only to protect them from harm, but so 
they may lead lives they have reason to value and play and active role creating a world 
where justice, dignity and respect prevail for all. United Purpose believe that all children, 
directly benefitting from our work or through partner-led initiatives, should have access to 
safe, inclusive, high quality programmes in an environment that supports their physical and 
emotional development, and encourages child participation. This is particularly relevant to 
UP’s work in Education; Water & Sanitation Hygiene (WASH); Sport for Development and 
Peace (SDP); Emergency Response; Social Accountability and Rights Programmes. 

The safeguards set out in this policy are designed to ensure that UP is a safe, secure, and 
child-friendly organisation with a strong internal culture of awareness and concern, where 
any suspected issue is raised, reported, reacted and responded to effectively. We expect all 
UP staff and representatives to play an active role in implementing this policy, to protect and 
prevent abuse at every level of our work and create a supporting environment where 
children and vulnerable adults thrive and develop to their full potential.  

To support this commitment, all UP representatives must sign a declaration form which 
acknowledges that they understand:  

 United Purpose’s definition of abuse;  

 That UP has a zero tolerance policy on any form of abuse;  

 That all UP representatives have a personal responsibility to protect children and vulnerable 
adults and always have their best interests at heart;  

 The behaviour and code of conduct that is expected of them at all times;  

 The process of reacting, reporting and investigating safeguarding concerns;  

 That any allegation of abuse will lead to immediate suspension; and  

 That any proven case of abuse will result in dismissal and criminal investigation where 
necessary.  

Furthermore, accountability and safeguarding management structures will be in place to 
manage disclosures confidentially, with appropriate and sensitive support to all involved. 

Whilst policy implementation must take place with due consideration to cultural/religious 
contexts and local law/legislation, a child’s or vulnerable adults health, safety and welfare 
must preside over and above any other priorities. 

In addition, as UP works through partners who provide programmes and services that 
directly target children, we will provide support, share best practice standards and 
expectations as to how the principles and procedures of this policy should be applied to their 
programming.  
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1.7 Policy Principles 

This policy is guided by the following ten principles and statements:  

Best Interests: At an organisational and individual level, United Purpose will always have 
the best interests, welfare and safety of children and vulnerable adults at heart; from 
programme design and delivery to reporting or responding to an incident.  

Participation: All stakeholders are to be consulted and participate in the development of the 
policies procedures.  

Universality: This policy applies universally to all UP representatives, in every aspect of our 
work, at all times.  It applies during, after and in-between work hours.  

Personal Responsibility: We expect that our staff maintain the highest standards of 
behaviour and duty of care towards children and vulnerable adults, in both their personal and 
professional lives: this includes reporting a concern when we believe they may be at risk of, 
or actually being harmed. 

Concern: We strive for an open culture of awareness and concern, where any suspected 
safeguarding issue is reported and responded to. All UP representatives and stakeholders, 
including children, must be aware and informed of this policy in order to do so.  

Dynamism: Our safeguarding culture is dynamic; it will evolve with an ever changing 
context and respond to and reflect our needs as an organisation and the needs of the 
children and vulnerable adults we work with.  

Confidentiality: All information relating to any safeguarding issue is confidential and 
sensitive, to protect from further abuse, or from false rumours.  

Collaboration: We work with others to protect children; this may include involving local law 
enforcement and/or specialist child welfare or health agencies in the event of an incident, or 
collaborating with other global safeguarding networks and organisations in our sector to 
promote standards and best practice.  

Support: We provide training for all staff and partners to support their safeguarding 
responsibilities and obligations, including how to recognise and respond to child protection 
risks and incidences. 

Timeliness: given the potential for increased or repeated abuse, we will respond 
immediately to any safeguarding concerns. Procedures will be adhered to on a time bound 
basis  

1.8 Standards  

The key legislation and standards underpinning this policy are as follows:  

The Policy is based on the UN Convention on the Rights of the Child, 1989 (and its optional 
protocols); the UN Statement for the Elimination of Sexual Abuse and Exploitation and all 
child-related UN conventions; national child protection legislation of the United Kingdom. 
UP’s commitment to safeguarding has been shown by it being a founder of the International 
Safeguards for Children in Sport and active members of the working groups which support 
their implementation. This policy is also grounded in international best practice, specifically 
using the Keeping Children Safe3  and recently published BOND guidelines4 

                                                
3
 https://www.keepingchildrensafe.org.uk/ 

4
 https://www.bond.org.uk/ngo-support/safeguarding-guidance-and-resources 

https://www.keepingchildrensafe.org.uk/
https://www.bond.org.uk/ngo-support/safeguarding-guidance-and-resources
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PROCEDURES – A FRAMEWORK FOR ACTION  

The following prevention, reporting and implementation guidelines are to be used to 
model each Country Programme safeguarding procedures.  

2.1  PREVENTION  
a) Undertaking risk analysis as country programme and prior to any activity involving 

children or vulnerable adults, and as an organisation; 
b) Ensuring safe recruitment for all new staff, volunteers or trustees.  
c) Abiding by a code of conduct and understanding the ramifications of misconduct  
d) Delivering best practice youth programming & media guidelines to inform 

stakeholders of this policy, and to protect the identity and dignity of vulnerable children 
and adults.  

 
2.2 REPORTING & INVESTIGATION  
a) Guidance and systems are in place for reporting safeguarding concerns; and  
b) Managing a disclosure; and   
c) The investigation processes  

 
2.3 IMPLEMENTATION  
a) Provision for training and support for all staff and safeguarding managers;  
b) Building robust monitoring and reporting and systems  
c) Working with partners to ensure shared expectations around safeguarding  

2.1 Prevention 

A) Risk Analysis 

Prior to any project or activity involving children or vulnerable adults a risk assessment must 
be conducted.  

PROCEDURE  Guidance/ 
Supporting Docs  

A country office risk analysis is undertaken to support and 
inform the in-country safeguarding policy and procedures.  

Country Office Risk 
Assessment -
Example Template    
(Annex 1)   

A risk assessment and checklist is complete prior to any 
activity, involving children or vulnerable adults. If risks are assessed 
as too significant, the activity does not go ahead.  

Project Activity 
Checklist (Annex 
2.1) Risk 
Assessment - 
Template 
(Annex 2.2)  

A risk analysis must include consultation with children, parents/ 
carers, relevant stakeholders and staff as part of the initial 
development of, and ongoing project delivery  

Child Participation 
and Consultation 
Guidelines (Annex 
3)  

Risk mitigation strategies will be developed to minimise the 
risk to children, and incorporated into the design, delivery, 
monitoring and evaluation of programmes; and operations and 
activities which involve or impact upon children.    

Key roles and 
action plan to be 
agreed in the risk 
analysis   
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B) Safe recruitment 

 At recruitment, strong signals must be given to stress that UP is a child safe organisation, 
this policy must be featured throughout the recruitment process and UP will conduct a series 
of pre-appointment checks to ensure, as far as possible, that those who are successful in 
their applications are safe and suitable to work in our organisation.  

Procedures  Guidance/ 
Supporting Docs  

UP’s safeguarding policy will be referenced, throughout the 
recruitment process, from the advertisement, job description, 
application form and interview.  

 

 

 

Safe Recruitment 
Guidelines (Annex 
4)  

 

Advertised posts (paid and voluntary) that include contact with 
children will require the applicant to undergo a Disclosure and 
Barring Service (DBS) check (formerly Criminal Records Bureau 
[CRB]) or in-country equivalent in which the applicant resides. In 
countries where obtaining data for criminal background checks may 
be problematic, particular attention must be made to character 
references and employment history with direct questions around 
criminal activity. 

 

All candidates will have their most recent employment history 
verified - including an investigation of any gaps between jobs. 

 

All candidates will have their identity checked and verified 
against original identification documents such as their passport and 
photo card licence. They will be asked at the point of application to 
certify that the information provided as part of their application is 
correct to the best of their knowledge and belief and sign the 
declaration. 

 

All candidates will be asked specific safeguarding related 
questions during their interview 

 

All candidates expected to come into contact with children 
should provide two satisfactory referees who will be asked 
about the candidate’s experience, working with children and/or 
vulnerable adults and to disclose any concerns that they may have 
about the candidate’s suitability to work with children. 

All staff directly working with children and/or vulnerable adults 
are subject to a three month probation review, this will include 
peer review and verifying conversations with staff and stakeholders.  
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C) Code of Conduct  

The United Purpose Code of Conduct is designed primarily to protect the people United 
Purpose work with, it also upholds the reputation of UP and protects staff from unfounded 
accusations against them. These procedures will also support best practice safeguarding 
within youth programming design and implementation.  

Procedures  Guidance/ Supporting 
Docs 

All UP representatives are required to understand their 
responsibility to keep children safe by abiding by the UP Code 
of Conduct, which outlines rules of appropriate behaviour and 
unacceptable behaviour.  

 

United Purpose Code of 
Conduct (Annex 5)  

The UP Code of Conduct must be reviewed and adapted to 
use contextually relevant words, language or cultural practices, for 
all staff and UP representatives to access and understand country 
office without deviating from its core principles of behaviour.   

 

All UP staff and representatives must be made aware of and 
sign a declaration of the UP Code of Conduct. This includes UP 
representatives making field visits to UP programmes and 
having contact with children/ vulnerable adults.  

 

The United Purpose Self-
Declaration form captures 
the key clauses and 
principles of this policy  
(Annex 6)  

All UP staff understand the ramifications of misconduct in the 
event of breaching the UP Code of Conduct  

Ramifications of 
Misconduct (Annex7)  

All UP staff and representatives involved in youth 
programming are aware of best practice for safeguarding and 
facilitation in both design and implementation of projects. 
This includes positive behaviour management that does not 
involve physical punishment or any other form of degrading or 
humiliating treatment and are age and gender appropriate.  

 

Good Practice in Youth 
Programming (Annex 8.1)  

Positive Behaviour 
Management Guidelines 
(Annex 8.2)  

Top Ten Child & Youth 
Facilitation Tips (Annex 
8.3)  

All staff are inducted in the UP Media Footage Guidelines  

which ensure the identity and dignity of any subject is protected 

and to ensure images, videos, case studies and quotes from 

children and vulnerable adults are disseminated and shared in 

accordance with our policy. 

 

Media Footage 
Communication 
Guidelines (Annex 9 ) 

Media Consent Form 
(Annex 10)   

  

When working with media, staff will refer to the Media Policy 
for Safeguarding Children and Vulnerable Adults and obtain 
informed, parental or caregivers consent for the use of any 
footage or images  
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D) Safeguarding in Youth Programmes: 

 

Procedures  Guidance/ 
Supporting Docs 

All children and vulnerable adults are aware of this policy, 
how United Purpose define abuse, who to report to if they are 
concerned and feel empowered and able to do so.   

 

 

Good Practice in 
Youth Programming 
(Annex 7.1)  

Positive Behaviour 
Management 
Guidelines (Annex 
7.2)  

Top Ten Child / 
Youth Facilitation 
Tips (Annex 7.3)  

All UP staff and representatives involved in youth 
programming are aware of best practice for safeguarding and 
facilitation in both design and implementation of projects. 
This includes positive behaviour management that is age and 
gender appropriate,  does not involve physical punishment or any 
other form of degrading or humiliating treatment. 

2.2 Reporting & Investigation 

UP is committed to acting upon and investigating disclosures and safeguarding concerns 
swiftly. At all times, the welfare of the child is of paramount consideration. 

Procedures  Guidance / 
Supporting Docs   

Guidance and systems are in place for reporting 
safeguarding concerns, and all staff understand the ‘Who, 
What, When, Where, not Why’ protocol when a concern is 
reported.  

Guidelines for 
reporting and 
managing a 
disclosure (Annex 11)  

All safeguarding concerns must be officially recorded by the 
in country or relevant office safeguarding manager, or if this is not 
possible, by a senior member of staff using the incident report 
form and be completed within 24 hours of disclosure.  

 

Incident Reporting 
Form (Annex 12)  

In the event of a safeguarding concern suspected or 
witnessed, the UP safeguarding report procedure and 
investigation guidelines are followed. This provides a flow 
diagram of how the reporting process works with indicative 
timescales.   

Safeguarding 
reporting flowchart 
(Annex 13)   

Investigation Process 
Guidelines (Annex 
14)  

A mapping exercise and document is produced by each 
country office listing the government bodies, organisations, 
legislation and any other supporting information related to 
safeguarding to support with the reporting, management and 
investigation process.  

Checklist of Local 
Information and 
Resources (Annex 
15)  
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When managing a disclosure, arrangements are in place and 
guidance is followed to provide support to children, volunteers 
and staff during and following an incident, allegations or 
complaint. All incidents, allegations and complaints are recorded 
and stored securely. 

 

Consult the relevant 
support networks as 
identified above.  

All incidents are recorded and monitored, all safeguarding 
concerns are reviewed and reported to the UKO quarterly, to the 
UP Board annually and published in our annual accounts.  

 

Build safeguarding 
into annual/ UKO / 
project reporting 
systems.  

2.3 Implementation  

Training, Support & Monitoring  

Procedures  Guidance/ Supporting Docs 

Each country office has identified and trained a staff 
member responsible for leading on safeguarding.  

Safeguarding Manager 
Responsibilities (Annex 16)  

The highest level of staff in each office signs and 
endorses this policy, acknowledging their 
responsibility for the oversight, monitoring and 
implementation of safeguarding, all staff are aware of the 
individual and managerial responsibility and their 
accountability to this policy.  

All country policies to be signed and 
endorsed Country Director. 

Every workplace will display contact details for 
reporting possible safeguarding concerns to the 
safeguarding manager 

Most safeguarding concerns are 
reported unofficially, make provision 
for an informal as well as formal 
reporting system – to create a 
‘culture of concern’  

All UP staff, trustees and volunteers will receive 
relevant, mandatory safeguarding training and 
support including a comprehensive induction to 
organisational safeguarding policies and procedures and 
regular opportunities to update training. 

Annex 17 has some training 
resources on: understanding abuse; 
harmful cultural practices and myths; 
and mock safeguarding scenarios.  
Please contact jo.davies@united-
purpose.org for more info on how to 
use these. -  

All staff receive and sign a summary of this policy, in 
the appropriate language, declaring that they have 
read and understood their responsibilities 
obligations, the behaviour expected of them and the 
ramifications of misconduct.  

United Purpose Self Declaration 
Form (to be adapted with appropriate 
language and terms for each 
country)  (Annex 6)  

The UP Safeguarding policy and reporting procedure 
is accessible and visible on appropriate platforms  

 

I.e. In published documents, reports, 
organisational websites  

Safeguarding Reports are published in annual 
accounts to promote accountability and all serious 

All safeguarding concerns should be 

mailto:jo.davies@united-purpose.org
mailto:jo.davies@united-purpose.org
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incidents are reported to the Charity Commission as per 
our legal obligation.  

reported quarterly to UKO.   

Project working with children and vulnerable adults 
must make financial provision for thorough 
safeguarding support and implementation  

A safeguarding budget line is written 
into project proposals, for in-country 
and global support.  

Where possible, promote best practice and 
collaboration with organisations to strengthen and 
promote safeguarding within and outside of our 
networks  

 

Working with Partners 

As part of UP’s commitment to safeguard children or vulnerable adult participating in our 
SDP, or wider programmes we support our partners to strengthen their safeguarding policies 
and procedures.  

Procedures  Guidance/ Supporting 
Docs  

A review of each partner’s safeguarding policies and 
procedures is conducted ahead of any grant agreement, with a 
commitment to improve policy and practice during the duration of 
the partnership agreed if deemed necessary.  

 

Partner Self Audit Tool 
(Annex 19) 

If UP partners lack robust safeguarding policies and 
procedures, they must modify and adapt the UP Safeguarding 
and Child Protection Policy or alternatively use another suitable 
policy in the interim of developing their own policy.  

 

 

Partners must demonstrate a commitment to introduce or  
improve safeguarding measures in their own partner 
organisations   

 

Evidenced in their policy 
and followed up in 
project  assessment 
and partner evaluation.   

UP Programme Manager to build the capacity of partners in 
the area of safeguarding and protection of children.  

 

Arrangements are in place to provide partners with remote 
support to assist organisations in managing allegations and 
signpost to relevant local, national and international organisations 
for safeguarding resources, training and support.  
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United Purpose Self-Declaration Form  

Commitment to UP’s Safeguarding Policy 

I understand that abuse consists of anything which individuals or organisations 
do, or fail to do, which directly or indirectly harms children, their development or 
dignity. It includes physical abuse; emotional abuse; sexual abuse; neglect; 
negligent treatment or any form of exploitation which results in actual or potential 
harm to the health, safety, survival or development or a person in the short and 
longer term.   

 

I understand that United Purpose has a zero tolerance position on any form of 
abuse and that as an UP Representative I have a personal responsibility to 
protect children and vulnerable adults and to have their best interest at heart at 
all times in and outside of work.   

 

I understand that a child is any person under the age of 18 and I am accountable 
and personally responsible for anything which either I, or the processes I am 
responsible for, do to directly or indirectly causes harm in the short or long term, 

for children and vulnerable adults.   

 

I understand that this policy and the UP code of conduct applies universally, in 
and outside of work hours. And that any breach of this code, or any allegations 
of abuse made against me will result in immediate suspensions of my 
involvement with UP and pending the outcome of an investigation, discipline, 
dismissal or criminal enquiry.  

 

I understand that I must always seek and record informed consent from children 
or vulnerable adults when taking and photographs or media in my work; and that 
I must not share any personal information or images of any child or vulnerable 
adult who are UP beneficiaries on personal social media accounts or any other 
publically accessible channel.  

 

I understand that I must seek out and be aware of safeguarding risks, take 
proactive steps to minimise them, such as the two-adult rule, and remain up-to-
date with UPs policy and, safeguarding procedures through attending training.  

 

I am committed to supporting best practice and to collaborate with our networks 
to improve safeguarding where possible. To promote this policy externally where 
appropriate; such as through any recruitment, reports, publications or events 
that I am responsible for.  

 

I will make sure children and vulnerable adults are actively involved in the 
implementation and monitoring of this policy, and that they know where and who 
to turn to in the event of a concern.  

 

I understand my obligation to report a concern to the named safeguarding 
manager, or my line manager, even if the level of concern is low, about any form 
of intentional or unintentional act witnessed or heard which may cause harm or 
abuse to children or vulnerable adults, and to treat this information confidentially.  

 

In the event of a disclosure, I will act without discrimination or judgement and 
listen and record the ‘4Ws’ – what has happened, where did it happen, who 
was involved and when – and report this to the safeguarding manager in a 
timely manner. Any information I received will be treated sensitively and 
confidentially.  
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I have read, understood and signed the United Purpose Code of Conduct, and 
understand that this includes, but is not exclusive to the following: 

I must play an active role in making UP a safe and secure organisation by; 

 Reporting or challenging any form of suspected abuse 

 Be a positive role model, at all times 

 Always respect and listen to the views and concerns of others 

I must minimise risks by: 

 During UP activities, to never be alone with a child and always use 
the ‘two adult’ rule;  

 Always gain informed consent for any form of media, and seek 
further verbal consent where appropriate;  

 Never initiate physical contact with a child.  

             Unacceptable behaviour is:  

 Any form of abuse, exploitation, sexual contact or intimate relationship with 
anyone under the age of 18 or a vulnerable adult; 

 Exploiting or manipulating children or vulnerable adults for their labour (e.g. 
domestic servants)  

 Any form of transactional sexual relationship  

 Showing favouritism or giving any individual preferential treatment to any 
person; 

 Using language or gestures which may be inappropriate, offensive or 
abusive 

 Abusing my position of power or United Purpose’s technology or property 
which may cause harm.  

 Take part in or condone any harmful cultural practices; 

 

I confirm that I have received a copy of United Purpose’s Safeguarding Children and 
Vulnerable Adults Policy, which I have read and understood and will now play an 
active role in putting this policy and the procedures set out in the document into 
practice. 

 

 
Name: .............................................................   
 
 
Signature: ....................................................... 
 
 
Organisation:  .................................................  
 
 
Position:…………................................................ 
 

Date: .............................................



 

 


